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End of Semester
At the end of the semester, there are various options for how to handle your course:

e The course should remain available, and students should continue to have access. What should

you do?
o Nothing. Simply request the necessary courses for the new semester (see Request a

Course ).

e The course should remain, but students should no longer have access. What should you do?
o The course should be ,cleaned”/reset (see Kurs zurtucksetzen) in the course settings.

e The course is needed for the upcoming semester as a new course without the previous
participants. What should you do?
o Request a new course and then import the course as described in Kursimport

beschrieben.

e The course should be deleted. What should you do?
o Send an email to Moodle Support with a link to the course that needs to be deleted.

Reset Course

If you would like to reuse the same course in the upcoming semester with all activities and materials
intact, but want to remove the enrolled participants from the previous semester along with their user
data, posts, results, etc., you can use the Reset function to clean up your course.
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Click on More - Reuse Course in the central menu bar of your course.

On the page that opens, select Reset from the dropdown menu on the left side.
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In the form that opens, you can now select which user-specific data and contributions should be
removed from your course.

Under General, you can first modify the course start and end dates and delete course data, dates,
comments, and completion data as needed.

You can unenroll participants under Roles by selecting Unenroll Users and choosing the Participant
role, as well as any other roles if desired. This feature allows you to unenroll all participants at once.

Kurs zuriicksetzen

Diese Seite ermdglicht es Ihnen, nutzerspezifische Daten und Beitrage aus einem gewahlten Kurs zu entfernen. Alle anderen Daten (Arbeitsmaterialien, Aktivitaten, Einstellungen) bleiben erhalten. Achtung: Wenn Sie hier Daten zum

L8schen auswahlen und Ihre Auswahl bestatigen, werden diese Daten unwiederbringlich aus dem Kurs geléscht.
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Clicking Reset Course will save your inputs.

Note: Please be aware that all data you select for deletion here will be
irreversibly removed from the course using this function.

Reset Course

In the following overview, you can review your selections. The number behind Roles > Unenroll (]
indicates how many users will be unenrolled from the course.

Click Continue to finalize the course reset.

Check: When you go to the block Settings > Course Administration > Users > Enrolled Users, you will
see that only you, with the role of Course Leader, remain enrolled.

Course Import
Moodle allows you to reuse courses for the upcoming semester without having to recreate all course
content from scratch.

The process involves the following steps:

e Course Request: Request a new empty course for the upcoming semester
e Course Import: Import content from the old course into the new course
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Course Request

Request a new course using the course request form, as described in Request a Course.

Course Import

To reuse and ,,copy” one of your already
existing courses (on the current Moodle
learning platform), you can use the
Import function.
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Click on More - Reuse Course in the o
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Wiederherstellen  fundeinstellung = 3. Schema-Einstellungen = 4. Bestatigung und Prifung » 5. h
menu, select Import. iy

Settings

On the following pages, you can decide B2 aien Thmten eneam e e

which activities and materials to restore.

You can uncheck elements you don't

need (e.g., the Announcements FOrum). i sssiari =2 Grundsinstellung = 3. scemafinstslungen = & Bessiigung und Préfung =5 Impert durchiihren = & i
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Import

[ Rechtednderungen einbeziehen

The image to the side provides an
overview of the elements to be imported.
Click Perform Import to start the
import process. You can make changes
by using the Back button.

Aktivitaten und Ressourcen einbeziehen
Bldcke einbeziehen

Dateien einbeziehen

Filter einbeziehen

Kalender einbeziehen

Fragensammlung einbeziehen

After a successful import, you will receive
a green confirmation message. Click
Continue to enter the imported/copied
course and update it for the new
semester.

Gruppen und Gruppierungen einbeziehen
Kompetenzen einbeziehen

Kursfelder einbeziehen

Inhaltsspeicher einbeziehen

Alte Kursdateien einbeziehen

Weitere Einstellungen uberspringen Abbrachen w

Note: Please note that no participants or their user data will be imported,
and all forum posts as well as student submissions in activities will be
deleted. The course is automatically reset. Only the enrollment key will be
retained, which you may need to update.
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1. Kursauswahl » 2. Grundeinstellung = 3. Schema-Einstellungen = 4. Bestatigung und Prifung = 5. Import durchfihren = 6. Fertig

Einbeziehen:

Auswahl
Alle / Keine (Typ-Optionen anzeigen)

Allgemeines

6. August - 12. August

t} Ankundigungen &1
13. August - 19. August
20. August - 26. August

27. August - 2. September

Always disable the transfer of announcements.

Announcements remain in the current course during the import. If you do not disable their transfer,
you will have two Announcements activities after importing the course.
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